
Finding MARC Records with Spectrum Suite 

 
 

Setting up Z39.50 servers: 

 

Launch Spectrum by double-clicking on the icon.  On the top menu bar, go to WINNEBAGO 

then SETUP CATALOG.  Click on OTHER LIBRARIES (Z39.50).   

 

Click on NEW SERVER on the right side of the window.  Type the name of the library who's 

server you are adding in the NAME box.  Type the IP address or the URL of the library's Z39.50 

server in the ADDRESS box.  If the port is other than 210, type the correct port number in the 

box labeled PORT.  Click OK. 

 

The next window which pops up is called Database Properties.  Type the database name in the 

box labeled NAME.  Click OK.  Answer NO to the question "Do you want to add another 

database?"  Click OK. 

 

 

 

 

 

 

 

 

 

 

 

Downloading MARC 

records using 

Spectrum Suite: 

If your catalog isn't 

already open, launch 

Spectrum by double-

clicking on the icon.  

Open your catalog by 

clicking on the 

CATALOG button 

(second button from 

left on the lower menu bar). 

 

Click on the OTHER LIBRARIES button then click on the SELECT LIBRARIES button at the 

bottom of the window. 

 

 

 



 

Click in the box next to 

the library or libraries 

you wish to search.  Be 

aware that the Library 

of Congress is very 

busy and it might slow 

your search down if 

you choose it.   

When you have chosen 

the libraries you want 

to search, click OK. 

 

 

If you have an ISBN, 

use the first pull down 

menu on the upper left 

side of the screen to 

change the field from ANY to ISBN.  Type your ISBN in the first search box then click 

SEARCH. 

 

 

 

Double click on 

one of the results 

in your hit list.  

This will display 

the cataloging 

record.   

 

 

 

 



 

 

 

 

Click on the MARC record tab.  This will display the MARC tags and cataloging information.   

 

 

 



 

 

Click on the COPY MARC button on the lower center right of your screen.  This will copy the 

record for use in your catalog.  You won’t see anything happen.  Close the window by clicking 

on the X in the upper right hand corner. 

 

 

Open a data entry screen by double-clicking on the MATERIAL button on the lower menu bar.  

Choose EDIT, then choose the SHOW EDIT MARC button that is the 5
th
 button from the left.  

You are going to paste the catalog record over the template.  To do this, press CONTROL A to 

select the record template OR from the EDIT menu, choose SELECT ALL.  Then, press 

CONTROL V OR from the EDIT menu, choose PASTE.   

 

 



 

 

 

 

 

 

 

The MARC record should now display in the window.  Find the 082 field and note the Dewey 

Decimal Number in it. 

 

Click on the 5
th
 button from the left, SHOW EASY ENTRY.  Make any changes or additions to 

the catalog record in this screen, for example, local notes or accelerated reader notations. 

 

Click on the SHOW HOLDINGS button, 6
th
 from the left to add your local call number.  Be sure 

you check the material type and make any necessary changes.   

 

To finish data entry, click on SAVE, the 3
rd
 button from left. 

 


